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Chapter 1:Installation

Here https://zoom.us/support/download you can find the installation link.

Step 1: If download doesn’t start, click on link (No 1).

Step 2 : When download is finished, click or double click (No2).

We're now downloading Zoom ...

Your download should automatically start within seconds.

If it doesn't 1

Zoom is available on Mobile and Tablet.

&  Download in Download in
App Store Google Play

Language

Engien -

o in v o f

g w showall X
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https://zoom.us/support/download

Step 3 : When this dialog box opens, please click on the Run.

Open File - Security Warning X

Do you want to run this file?

Name: C:\Users\Server\Downloads\Zoomlnstaller.exe

Publisher: Zoom Video Communications, Inc.

Type: Application

From: C\Users\Server\Downloads\ZoomiInstaller.exe

Run I Cancel

Always ask before opening this file

While files from the Internet can be useful, this file type can potentially
|\) harm your computer. Only run software from publishers you trust.
Wheat's the risk?

Step 4 : If you did everything right, you will see this screen.

) Zoom Cloud Meetings = X

| Z00Mm

Sign In

Version: 4.6.7 (18176.0301)
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Chapter 2 : CONNECTTO A MEETING
Step 1:

Click on the button “Join a Meeting”

) Zoom Cloud Meetings — X

| Z200m

Sign In

Version: 4.6.7 (18176.0301)

Step 2:

In the red circle type the 9 or 11 digit code that your host has sent you . In the blue circle write
your name. After you type the above data, the join button will be clickable (green circle).

2 Zoom X

Join Meeting

, \
(Enter meeting ID or personal link namQ‘
\ j

Charalampos Liontis

Remember my name for future meetings

() Do not connect to audio

() Turn off my video

[v Cancel |

Tip : Do you see the 3 black lines? Select the first one, so you don’t need to type your name every
time you connect and unclick the other 2 (if they are selected).
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Step 3:

- If you are doing everything right, you will see this screen (please go to the Settings in the
end of this guide to see more information).

) Please wait for the host to start this meeting.

! This is a recurring meeting

earning Zoom

Test Computer Audio

- If the meeting has started, you will see this screen, so click “Join with Video”.

() Video Preview X

Always show video preview dialog when joining a video meeting

Join with Video Join without Video
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- The nextscreen will askyou to “Join with Computer Audio”, click it and you are DONE!

) Choose ONE of the audio conference options

Phone Call Computer Audio

To hear others,

Join with Computer Audio click the Join Audio button

Test Speaker and Microphone

(] Automatically join audio by computer when joining a meeting
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SETTINGS :

Step 1:
- This isthe screen when a meeting hasn’t started yet and you can test by yourself if

everything works well .
Click the buttonin red cyrcle .

) Please wait for the host to start this meeting.

! This is a recurring meeting

Learning Zoom

| Test Computer Audio

Step 2:
Click the button in red circle
) Settings X
General
Video Speaker | Test Speaker | Speakers (Realtek High Definition...
D Share Screen Volume: o ®
L' Virtual Background
@:’% Recording Microphone Microphone (Realtek High Definit.. v
2 |
0 Statistics
O Feedback Volume: < { D)
O Keyboard Shortcuts Automatically adjust volume
Accessibility (T Use separate audio device to play ringtone simultaneously
(") Automatically join audio by computer when joining a meeting
(") Mute my microphone when joining a meeting
Press and hold SPACE key to temporarily unmute yourself
Sync buttons on headset
| Advanced |
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Step 3:

When you see “Recording” on the button, startto speak (like 1-2-3-4-5)

) Settings
General

Video

O Share Screen

Cj Virtual Background

Recording

@ Statistics
() reedback

O Keyboard Shortcuts

Accessibility

Speaker | Test Speaker | Speakers (Realtek High Definition... v
Output Level:
Volume: « ® €

gak to your microphone.

Microphone | Recordingﬁ\ Microphone (Realtek High Definit... v

evel:

Volume: @ ©

Automatically adjust volume
() Use separate audio device to play ringtone simultaneously

() Automatically join audio by computer when joining a meeting
() Mute my microphone when joining a meeting
Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

[ Advanced |

Step4:

Now the button says “Playing” and, if everythingis correct, you will hear your voice repeating everything

you say.
) Settings
General

Video

M\ Audio
O Share Screen

q:] Virtual Background

Recording

0 Statistics
O Feedback

Q Keyboard Shortcuts

Accessibility

Speaker | Test Speaker | Speakers (Realtek High Definition... v
Output Level:
Volume: o ® €

If you cannot hear your voice, select a different microphone.

Microphone [ Playing ‘I Microphone (Realtek High Definit... v
Input Level:
Volume: o { D)

Automatically adjust volume
() Use separate audio device to play ringtone simultaneously

(") Automatically join audio by computer when joining a meeting
() Mute my microphone when joining a meeting
Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

| Advanced |
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CHAPTER 3: In the platform

- After you are done with the steps in Chapter 1 and 2, you will see this screen (well not
exactly the same, in the screen our teacher will appear).

- If you don’t see the linein the red circle, just pass your mouse over the screen and it will
appear.

- In the blue circles you will see one microphone and one camera, if they had a red line
over them (like in this picture) you have to click on them so this line disappears
(otherwise they can’t hear or see you).

‘0om Meeting ID: 379-932- =
© ZoomM ID: 379-932-310 o X

Charalampos Li...

| iy
al%shealampos Lic tis f
o0 2 79 -
( 5{ HONE /(BN - @ o
Unmute tart Video Participants Share Screen Chat Record  Reactions

A

- Click on the 2 blue circles, that say “Participants” & “Chat”, and yourscreen now is like in the
photo below.

© Zoom Meeting ID: 379-932-310

= X

= Participants (2)
Charalampos Li...
Charalampos Liontis (Me) Ve

Charalampos Liontis (Host) [=
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- Other Functions
Raise and Lower hand so you have the attention of the host (teacher). When you click
on the button (red circle) the host will be notified that you want to speak. Don’t forget
to click again so your hand is lowered.

© Zoom Meeting ID: 378-932-310 - o x

Charalampos Li...

Unmute Me Raise Hand

Zoom Group Chat

- Chat with all or with an individual participant Clickin the red circle and choose if you
want to talk with all the participants or privately with the one that you want.

om/mail,

b @ anx 1 @G G

=

Participants (2)

Charalampos Li...
Charalampos Liontis (Me) (4] E

Charalampos Liontis (Host |

xive
inat
oA
oK
non
tue
Xw
7zp)
yea
gio
Unmute Me Lower Hand Repr

Zoom Group Chat

G Everyone v 0 File
* v Everyone

Charalampos Liontis
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- Shareyour Screen If the Host (teacher) had allowed you to share your screen, just click
in the red circle “Share Screen”, and in the dialog that will appear choose “Screen”.

Srpst @ aw I @Ge G

Participants (2)

Charalampos Li...
Charalampos Liontis (Me e FH E

Charalampos Liontis (Host] ]

E
VM‘
B
fue
xw
¥p)
yoa
E
Unmute Me Lower Hend Repr
Zoom Group Chat
jo:  Everyone v 0O File
Charalampos Liontis
- Send files If you want to send files, just click on the red circle, and in the dialog box that
will appear choose “Your computer”.
O Zoom Meeting ID: 379-932-310 - a X
v Participants (2)
Charalampos Li...
Charalampos Liontis (Me) X A
Charalampos Liontis (Host) 9
v Zoom Group Chat

E f - To: v Fil
il Charalampos Liontis o Everyone ( O File )
o0 2 ; ‘ Type message here
~ Wt A ot a2 1 [ ] @ [}

nmute Start Video Invite Participants Share Screen Chat Record  Reactions
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- Seeall participants In the upper right corner (red circle) when you pass your mouse
over, you will see this 2 options, click on “Gallery View” and you will see all the
participants.

2 Zoom Meeting ID: 379-932-310 = (m]
HH Vie ’
HH View T

% Charalampos...

all Charalampos Liontis

L oA W A o - [ ] @ (]

Unmute Stop Video Invite Participants Share Screen Chat Record Reactions

- Leave meeting If you want to leave from a meeting, just click on “Leave Meeting” (red
circle).

) Zoom Meeting ID: 379-932-310 = o x

Charalampos...

all Charalampos Liontis

L A~ W A

Unmute Stop Video
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For remarks or corrections please write to me at chliontis@gmail.com
Charalampos Liontis
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